
9.537

BOOKMOBILE DRIVER

NATURE OR WORK IN THIS CLASS:

Performsskilled work in theoperationofa Bookmobileto and from remotelocations.

ILLUSTRATIVE EXAMPLES OF WORK: Theseexamplesdo not list all theduties
whichmaybe assigned;any onepositionmaynot includeall the dutieslisted.

DrivesBookmobileto andfrom assignedlocationsby practicingsafeanddefensive
driving in orderto providelibraryservicesto thegeneralpublic in outlying areasthat
haveno facilities immediatelyavailable.

Conductsmaintenancecheckson adaily basisand ensuresvehicle is operational;cleans
andmaintainsinterior andexteriorof Bookmobileon a periodicbasis.

Maintains a daily checklistandlog mileageand fuel consumption.

Load andunloadbooksandothermaterial from theBookmobilein order to keepthe
transportedcollectioncurrent.

MINIMUM KNOWLEDGE, ABILITIES AND SKILLS:

Knowledgeof the traffic laws,regulationsandsafedriving practices.

Ability to applysa%drivingpracticesonthjob

Ability to work effectively with thepublic andemployees.

Ability to communicateeffectively,orally and in writing.

Skill in theoperationof largeautomotiveequipment.

MINIMUM EXPERIENCEAND TRAINING:

a Oneyearofexperiencein theoperationof largeautomotiveequipmentand
graduationwith a high schooldiplomaor equivalency.

b Any equivalentcombinationof experienceand training which providestheminimum
knowledge,abilities and skills.
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NECESSARYSPECIAL OUALIFICATION:

Possessionofvalid chauffeur’slicense.

ESTABLISHED: May, 2006

PAY GRADE: F

HAY EVALUATION: KNOW HOW: CI! 100
PROBLEM SOLVING: B2 16% 016
ACCOUNTABILITY: B1A 022
TOTAL POINTS: 138

LOVkDS M. PEREZ
Director,DepartmentofAdministration
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