
Government of Guam

Department of Administration
G M

Human Resources Division

Job Announcement I

OPEN COMPETITIVE EXAMINATION

To establish a list for the position of

COMMUNICABI.E DISEASE INVESTIGATOR

Announcement Number: DOA 121-15 Open: June 29, 2015
Close: Continuous

Pay Grade: OPEN: H-O1; $26,520 P/A — H-07; $33,150 P/A
PROMOTION: H-0i; $26,520 P/A — H-iS; $46,742 P/A

The Government of Guam may offer competitive benefit packages, which includes retirement Defined contribution Plan 401

and 4571, health insurance plant, cafeteria pEar, an Employee Assistance Program annual and nich leant paid holidays and lire

insurance. For additional information regarding the Government of Guam Retirement, plea,. visit y.wwigcf corn. For other

inquires please visit Department of Administration websile www .br.doa.guam.gov

Who Can Anoly

Open to all government of Guam employees and the public.

Necessary Special Quallflcationt
Possession of a valid driver’s license.

Qualification Requirements
One 12) year college education from a recognised Dr accredited college or university with course concentration in the
Biological, Health Science, or related field, and graduation from high school or

Any equ vale-st ccnb:nation of expenence ard training winch crcvises else minmum knowledge, abi:ities ard skills.

Nature of work

Fer1orns tied work in tne investigation and cont’ol of communicable disease.

Illustrative Esamples of Work

Performs field investigations to locate persons who may have communicable diseases and refers cases to health
officials. Conducts communicable disease surveillance activities. Prepares the nitial opening of charts on cases,
suspects anD contacts of communicable diseases. Interviews patients Diagnosed as having communicable d:sease
such as Venereal Disease and Tuberculosis to detenmne susceptble persons in the occulation. Matntains records

and prepares activ.ty reports. Assists witn the educeton and information program relat’ng to communicable oisease.
Performs related dates as censured

Knowledee, Abilities & Skills
Knowledge of basic principles and practices of health and hygiene Knowledge of the basic principles of biology

Ability to learn the causes and means of transmission of communicable diseases. Ability to learn, interpret and apply

program objectives, policies, procedures, and other guidelines. Ability to conduce interviews. Ability to make work

decisions in accordance with program guidelines. Ability to work effectively with the public and employees. Ability to

communicate effectively, orally and in writing. Ability to maintain recorda and prepare reports. Skill in the safe

operation of a motor vehicle.

Educational and Documentation Requirements
Applicants claiming educational accomplishments are required to submit official or verified copies of transcripts or

diplomas. The diploma, degree, or credits required must come from an educational institution that is accredited or

recognized by either its government or a government recognized accrediting agency.

Employment in the service of the government of Guam shall have as a reasonable measure of Job performance, she

minimum educational requirement is a high school diploma or a successful complelion of a General Educational
Development (GEDj Test, or any equivalent of a general education high school program, or a successful completion of

a certificate program from a recogntzed accredited or certified vocational technical institution, pursuant to Public Law

29-113. For more information, please contact the Department of Administration, Recniitment Branch at 671-475’

1141/1120

suitability Determination Form

Your employment apo ‘cation w,tl not be deemed completes unless tne Su,tabiity Determination Form is completely
filled out, signed and dated. If t is not complete or misstng from your applca:;on, your application far this position
will be rejected. Please pay particular attention to question t2. If you answer “yes”, you must attach your police
clearance that is no older tnan one Ill montn from the date of subm,eeing your application. In addition, please
resubmit an updated Suitablfy form if anythirg occurred that warrants updatung your ‘esponses on your Suicabiluty
Form after you have submitted your app’ication.

Prohibition Punsjani to P.L flea
No person convicted of a set offense under the provision of chapter 25 of Title 9 GCA, or an offense as defined in
Article 2 of chapter 28, TitleD GCA it Guam, on an offense In any urisdiction which includes, at a minimum, all of the
elements of said offenses, or who is listed on the Sex Offender Registry shall work in any agency or Instrumentality of
the government of Guam.

Eddie Data Calvo
Governor

Ray Tenorio
Lieutenant
Gosgrnor

Anthony C. BIas
Oleector

Alfred F. Duenas
Deputy Director



COMMUNICABLE DISEASE INVESTIGATOR

Examination Reouirementt
A written test is not required. Applicants will be rated on a scale between 70.00 and 10000 percent on the basis of

their training, education and experience in relation to the resuirements of the position.

Interviewing Procedures
A personal interview or interview by telephone (if off-island) will be held by the appointing authority or his or her

designee for all eligible referred via certification.

Employment Medical ExamInation
Alt applicanrj accepting employment must undergo a medical examination and be declared by the physician as

capable of performing the duties of the position being hired for.

Work EligIbility

When offered a position, you wilt be requ;red to prowde proof of identity and eligibility for employment in the ur.ited

States as condition of employment.

Drug Screening

Applicants selected for and offered employment with the Government of Guam shall undergo and pass a mandatory

diug lest before being employed. This also applies to employees selected for Test Designated Posisions ITDP). Failure

to submit or pass such drug test shall be grounds for rescinding the offer of appointment.

Police Court Clearances Requirements
If selected for this position, your selection wilt be conditional pending submission of a recent police and court

clearance, and taking and passing a drug test (see Drug Screening section of the announcement). The hiring

department will mall a letter so you explaining these requirements. You will have five (5) business days from the

postmarked date of your letter so submit police and court clearances that are no older than one (1) month from the

dale of your letter. The cost of she clearances is your responsibility. If you have already submitted clearancts with

your employment application, you will not be required to resubmit as long as they meet the date criteria above. If

you do not have any conviction or conditions that would warrant rescinding the job offer, and pass the drug lest you

wilt be notified of your stem dale.

Wbere 10 Apply
Submit job appiications at the Department of Adm:nistration, Human Resources D;vision 2’ floor, ITC &j:id;ng,

Tamun:ng, between the hours of 800 am. — 500 p.m. Monday thicugh Friday. Individuals with disabilitiet who

require specIal accommodation should contact this office prior to any scheduled examinations or interviews.

For More InformatIon
Call or visit us at the Department of Administration, Human Resources Division at (671) 475’1141/112D. In addition,

job announcements and job application forms are accessible through the Department of Administration’s website at

www.hr doa.guam.gov. Also, job applications can be downloaded from www.govguamdocs.com or you can email to

doaiobxdoa.guam,gov for additional Information.

For: ANEG. AlA
PERSONiJEL SERvICE AD . ATDR

HUMAN RESOURCES DIVISION

WE ARE AN EQUAL EMPLOYMENT OPPORTUNITY EMPLOYER. WE DO NOT DISCRIMINATE ON
ThE BASIS OF RACE, RELIGION, COLOR. SEX, AGE, DISABIUTY, EXCEPT FOR POSONS
REQUIRING BONA FlOE OCCUPATIONAL QUALIFICAITON.


