
PSYCHIATRIC NURSING ADMINISTRATOR 8.155

NATURE OF WORK IN THIS CLASS:

Administers a comprehensiveNursing Servicesfor the patientsof the Departmentof Mental
Healthand SubstanceAbuse.

ILLUSTRATIVE EXAMPLES OF WORK: Any one position may not include all the
duties listed, nor do the examplescoverall the dutieswhich maybeperformet

Administersnursingservicesandactivities for patientswith mentaldisorders.

Develops,maintainsand administerspolicies,proceduresand otherprogramguidelines.

Determinesand sets program priorities in accordancewith the kind and amount of nursing
servicesavailable; reviewsand analyzesnursing caseloadsand recordsto determinetypes of
servicesbeing renderedand needed,adequacyof case finding, recordkeepingand follow-up
procedures.

Appoints committeechairpersonsof standingcommitteeswhich overseenursingactivities for
theDepartment;facilitatesstaffparticipationon committeesasmembers,providingdirection and
guidanceasneeded.

Justifies and administers the nursing budget; plans, implements, and evaluatesplans for
recruitmentand careerdevelopmentof nursing and otherpersonnel;preparesreports and other
administrativematters.

Attendsofficial meetingsandconferences.

Performsrelateddutiesasrequired.

MINIMUM KNOWLEDGE, ABILITIES, AND SKILLS:

Knowledgeoftheprinciplesandpracticesofpublic administration.

Knowledgeof professionalprinciples;-theories-and practicesof professional-arappliediti r
psychiatricsetting.

Knowledgeof personalitydevelopmenttheoriesfor evaluatingbehaviorandpatternsofpatients.

Knowledgeofgroupinteractionsandtheoriesof grouptherapy.

Ability to administernursingprogramsunderthejurisdictionofthedepartment.

Ability to makework decisionsin accordancewith programguidelines.
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Ability to evaluatenursingservicesand initiate or recommendchangesin program,policies and
otherrequirementsto improveeffectiveness.

Ability to interpretand applypertinentlaws,rules, regulationsand otherprogramguidelines.

Ability to work effectivelywith thepublic and employees.

Ability to communicateeffectively,orally and in writing.

Ability to maintainrecordsandpreparereports.

Skill in professionalnursingtechniques.

MINIMUM EXPERIENCEAND TRAINING:

a Four years and six months of experiencein supervisorypsychiatric nursing work, and
graduationfrom a recognizedcollegeor university with an Associate’sdegreein nursing;
or

b Threeyearsof experiencein supervisorypsychiatricnursingwork or equivalentwork, and
graduationfrom a recognizedcollegeor university with a Bachelor’sdegreein nursing;or

c My equivalentcombinationof experienceand training beyond the Associate’sdegree
which providesthe minimumknowledge,abilities,and skills.

NECESSARYSPECIAL QUALIFICATIONS:

a Possessionof acurrentlicenseto practiceprofessionalnursingon Guam;and

b Possessionof avalid driver’s license;and

c Certification from the. American Nurses’ Associationin Psychiatricand Mental Health
Nursing.
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