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To establish a list for the position of

VOCATIONAL REHABILITATION COUNSELOR SUPERVISOR

Announcement Number: DOA 144-14 Open: August 15, 2014
Continuous

Pay Grade: OPEN: P-1; 555,488 P/A - P-7; $69,360 P/A
PROMOTION: P-1; 555,488 P/A - P-18; 597,798 P/A

The Gaverrment of Guam may affer competitive benefit pa:ka(es, which inziudes retirement (Defined Comribution Plan 401 a
and 457}, heatth insurance plans, cafeterla plan, an Employ Prog: annual and sick leave. paid holidays and life
insurance. For additional information regarding the Government of Guam Retirement, please visit wwny gerf.com For other
inquires please visit Department of Administration website www.doa guam.gov

Open to all government of Guam employees and the pubic.

i
Graduation from a recognized college or university with a Master's degree in rehabilitation counseling Including the
completion of required internship and at least two years’ experience as a Vocational Rehabilitation Counselor (Level IV] or
equivalent, or

Any equivalent combination of experience and training beyond the Master's degree, which provides the minimum
knowledge, abilities and skllls,

N | Ifigati
Must be certified and maintain certification as a Rehabilitation Counselor by the Commission on Rehabilitation Counselor
{CRCC). Passession of a valid driver’s license may be required

Nature of work

Supervises vocational rehabilitation services for Individuals with disabilities.

Supervises rehabilitation counseling and evaluation services under the Division of Vocational Rehabilitation {DVR), plans,
organizes, coordinates, and monitors counseling and evaluation activities so as to achieve established goals and objectives.
Plans and Implements specialized rehabilitation services of projects; develops and implements expanded opportunities for
vocational training and placement. Confers and coordinates with physicians, hospital staff, and represantatives of public and
private agencies in determining feasibility for rehabilitation of clients and in carrying out rehabilitation plans; approves
expenditures for planned rehabifitation services. Reviews and analyzes case records for accuracy and completeness; ensures
approprlateness of speclalized placement or vocational plans; moenitors progress of clents in evaluation or training.

Develops and ¢ inates planning, evaluation, and training activitles; attends conferences and professional
meetings; provides direct nn guidancz, and counsel ng. Provides infarmation or technical assistance to public and private
agencies, institutions, and ¢ ity groups concerning the rehabilitation program. Malntains records and prepares

reports. Performs related duties as required.

ilities Il

knowledge of the principles and practices of effective supervision. Knowledge of vocational rehabilitation programs and
services. Knowledge of available community resources. Knowledge of laws and regulations pertinent to the rehabilitation of
persons with disabilities, including the Americans with Disablities Act and the Rehabilitation Act, as amended. Knowledge of
the principles, practices, and techniques of vocational counseling, eval , and training. Knowfedge of emotional and
psychological problems of persans with physical or mental disabllities. Knowledge of oceupational testing and placement.
Ability to provide guidance and training. Ability to evaluate operational effectiveness and to recommend or implement
changes to improve effectiveness and to recommend or implement changes to Improve effectiveness. Ability to estatlish
and maintain effective working relationships with others and to establish community support and awareness for vocational
rehabilitation goals and cbectives. Ability to communicate effectively. Ability to understand the impact of diagnosis and to
interpret diagnostic results. Ability to analyze data and situations accurately Ability to develop and Implement effective
plans for vocational placement

Written examination
A written test ls required. Applicants will be rated and ranked according to the qualification requirements and exam results.
A study guide, which describes the Examination, is available at the Recrui 1t Branch and is free to the Public. Applicants
who are qualified for the exam will ba notified of the exam date, time and location by mail or by phone.

im| 1 u
All new employees {meaning not a current go of Guam employee to include reemployment/re-appaintment

eligibles), shall be required to have a high school diploma or equivalent as allowed by Public Law 258-113 when applying for a
positian, with the exception of those positions listed on the list approved by the DOA Human Resource Manager,



VOCATIONAL REHABILITATION COUNSELOR SUPERVISOR

Applicants claiming educational accompiishments are required to submit official or verified coples of transcripts or diplomas.
The diploma, degree, or credits required must come from an educational institution that Is accredited or recognized by
either its government or a government recognized accrediting agency. This applies to all new employment after October 1,
2008 pursuant 1o Public Law 29-113. if you wish to claim for any preference points, plesse read the employment
application General Instruction page fer additional information. If you have any questions, please contact the Recrultment
Branch at 475-1141/1128/1174

Suliabiliyy Determination Farm

Your employment application will not be deemed completed unless the Suitability Determination Form is completely filled
out, signed and dated. If it is not complete or missing from your application, your application for this position will be
fejected. Please pay particular attention question #2. If you answer “yes”, you must attach your police clearance that is no
older than ane {1} month from the date of submitting you application. In addition, please resubmit an updated Suitability
form if anything occurred that warrant updating your responses on your Suitability Form after you have submitted your
application

Prohibltton Purguant to P.L. 28-98

No person convicted of a sex offense urder the provision of chapter 25 of Title 9 GCA, or an offense as defined in Article 2 of
Chapter 28, Title 3 GCA in Guarn, or an offense in any jurisdiction which includes, at a minimum, all of the elements of said
offenses, of who is listed on the Sex Offender Registry shall work in any agency or instrumentaiity of the government of
Guam

Examination Requiremants
A written test is not required. Applicants will be rated on a scale between 70 00 and 100.00 percent on the basis of their
tralning, education and experience in relation to the requirements of the position.

Interviewing Procedures
A personal interview or interview by telephone (if off-island) will be held by the appointing authority or his designee for al
eligibles referred via certification

Em Medi a2l
All applicants accepting employment must undergo a medical examination and be declared by the physicisn as capable of
performing the duties of the position being hired for.

Wark Eligibili
When affered a position, you will be required to provide proof of identity and eligibility for employment in the United States
as condition of employment.

Drug S¢reening

Applicants se’ected for an offered employment with the Government of Guam shall underge and pass 2 mandatory drug test
befere being employed. This also applies to employees se'ected for Tested Designated Position [TDP). Falfure to submit or
pass such drog test shall be grounds for rescinding the offer of appointment

Pofice & Court Clearances Requirsmenty

If selected for this pesition, your selection will be sopsiipnal pending submission of a recent police and court clearance, and
taking the passing a drug test {see Drug Screening section of the announcement), The hiring department will mail a letter 1o
you gxplaining these requirements. You will have five {5} business days from the postmarked date of your letter to submit
police and court clearances that are no oider than one (1) month from the date of you letter. The cost of the clearances is
your responsibity. If you have already submitted clearances with your employment application, you will not be required 1o
resubmit as long as they meet the date criteria above. tf you do not have any conviction or conditions that would warrant
rescinding the job offer, and pais the drug test you will be notified of your start date.

Where to Apply

Submit job applications at the Department of Administration, Human Resaurces Division 2™ floor, ITC building, Tamuning
between the hours of 8:00 am. = 500 p.m, Manday through Friday. Individuals with disabilitles who require special
aczammodation should contact this office prior to any scheduled examinations or interviews.

Eor More Information

Call or visit us at the Department of Administration, Human Resources Division at (671)475-1141/1128 or the Department of
Labor, One Stop Career Center at (671} 475-6400. In addition, job announcements and job application forms are accessible
to Department of Administration's website at www.hr.doa.guam.gov. Also, job applications can be downivaded from

www goveuamdpes comfdoadindex doa.htm or emall doajobs@doa guam.gov

For: SHANE G. L,
PERSONANEL SERVICES ADMINISTRATOR
HUMAN RESOURCES DIVISION

WE ARE AN EQUAL EMPLOYMENT OPPORTUNITY EMPLOYER. WE DO NOT DISCRIMINATE ON
THE BASIS OF RACE, RELIGION, COLOR, SEX, AGE, DISABILITY, EXCEPT FOR POSITIONS
REQUIRING BONA FIDE OCCUPATIONAL QUALIFICAITON,



