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Who Can Apply
Open to all government of Guam employees and the public.

qualification Reoulrements
Graduation from a recognized college or university with a Mauler’s degree in rehabilitation counseling including the
completion of required internthip and at least two years’ eaperience as a Vocational Rehabilitation counselor ltevel IV) or
equivalent; or

Any equivalent combination of experience and training beyond the Master’s degree, which provides the minimum
knowledge, abjlltien and skills

Necessary Soetaai QustificaUca,
Must be certified and maintain certification as a Rehab;,:ation Counselor by the Commission on Rehabilitation Counnelor
ICRCCI Possession of a valid driver’s license may be required.

Nature of work

Su’pe rvises vocational rehabil.tat:on services for :ndvlduats with d:sabil:ties.

Ilaustrative ttamples of Work
Supervises ,ehabiOtation counseling and evaluation services under the Divition of Vocational Rehabilitation I0VRI; plans,
organizes, coordinates, and monitors counseling and evaluation activities so as to achieve established goals and objectives,
Plans and implements specialized rehabilitation services or projects; develops and implements expanded opportunities for
vocational training and placement. Confers and coordinates wish physicians, hospital staff, and representatives of public and
private agencies in determining feasibility for rehabilitation of clients and In carrying out rehabilitation plans; approves
eapenditures for planned rehabilitation servicet. Reviews and analyzes case records for accuracy and completeness; ensures
appropriateness of specialized placement or vocational plans; monitors progress of clients in evaluation or training.
Develops and coordinates program planning, evaluation, and training activities; attends conferenceu and professional
meetings; provides direction, guidance, and counseling. Provides information or technical assistance to public and private
agencies, institutiont, and community groups concerning the rehabilitation program Maintains recordt and prepares
report. Performs reated dat eu as required.

Knowledge, AblIltIet & Skills
nowltdge of the prlnmples and praaces of effective supervision. Knowledge cf vocational rehabititat;on programs and
servces Knowledge of avaalabie commur.ty resources. Knowledge of laws and regulatons pertinent to the rehab:iitation of
persons with dlsabii.ties, includ:ng the Americans w;th Disab.ii:ies Act and the RehabIlitation Act, as amended. Knowledge of
the princmies, oractices, and techniques of vocational counseiing, evaluation, and trainirg, Knowledge of emotional and
puycho::gical problems of perso-is w th phy, cal or mental ditab,litles. now:edge of oupatonal testing and pla:ement
Ability to provide guidance and training. Ability to evaluate operational effectiveness and to recommend or implement
changes to improve effectiveness and to recommend or implement changes to improve effectivoness Ability to establish
and maintain effective working relationships with others and to establish community support and awaseness for vocational
rehabilitation goals and objectives. Ability to communicate effectively. Ability to understand the impact of diagnosis and to
interpret diagnostic results. Ability to analyze data and situations accurately. Ability to develop and implement effective
plans for vocational placement.

Written essnlnation
A written test Is required. Applicants will be rated and ranked according to the qualification requirements and esam results.
A study guide, which describes the Caamiratlon, it available at the Recruitment Branch and is free to the Public Applicants
who are qualified for the eeam will be notifled of the exam date, time and location by mail or by phone.

Minimum EducatIonal Reosairemeats
A:l new wrpioyeos {mean;ng nct a current government of Guam employee no include reemployment/re-appontment
elig:blts shall be required to rave a high school diploma or equivalent as allowed by Public Law 29-113 when applyng for a
position, with the eacept;cn of thcse positions l;sted on the Is: approved by the DCA Human Resource Manager.

John A, B. Pangeilnan

Acting Deputy Director

OPEN COMPETITIVE EXAMINATION I



VOCATIONAL REHABILITATION COUNSELOR SUPERVISOR

Documentation Reoukements
Apptcants claiming educational accomprshments are required to submI official or verified copies of transcripts or diplomas.
The dipoma, degree, or credits rtquired must come from an educational inst;tution that is accredted or recognized by
either its government or a government recognized accrediting agency. This applies to all new en-ployment after October 1,
200t pwseant to Public Law 29-113. If you wish to claim for any preference points, please read the employment
application General Interuction page for additional information. IF you have any questions, please contact the Recruitment
aranch at 475-1142(1128/1174

5ultabiflty Determination Form
your employment application will not be deemed completed unless the Suitabiiiity Determination Foim is completely filled
out, signed and dated, if it is not complete or misting from your application, your application for this position will be
rejected. Please pay particular attention question a2. If you answer “yes”, you must attach your police clearance that is no
older than one (1) month from the date of submitting you application. In addition, please resubmit an updated Suitability
form if anything occurred that warrant updating your responses on your suitability Form after you have submitted your
application.

Prthiibitio.. Pursuant to P,L 25-98
No person cony,cted of a sea offease ur.der the piowsion of chapter 2501 Title 9 GcA, or an offense as defined in Artide 2 of
Chapter 28, Trele 9 GCA in Guam, or an offense in any jursd’ction which includes, at a minimum, au of the elements of said
offenses, or who is itted on the See Offender Registry shall work in any agency or instrumentality of the government of
Guam

Examination Requirements
A written test is r.ct required. Applicants will be rated on a scale between 70 00 and 10’) 0’) percent on the basis of their
training, education and experience in elation to the requirements of the position.

interviewing Procedures
A personal interview or interview by telephone (if off-island) will be held by the appointing authority or his designee for all
eligibles referred via certification,

Employmeng Medical Examination
Alt applicants accepting empioymene must undergo a medical examination and be declared by the physician as capable of
performing the duties of the position being hircd for.

Work eligibIlity
When offered a position, you will be required to provide proof of identity and ei:gibii.ey for employment in the United States
at condition of employment

Drug Screening
Applicants selected for an offered enp’oyment seth the Government of Guam shall undergo and pass a mandatory drug teat
before being employed. This also aopcies to employees selected for Testea Designated Position (TDP) Fa:lure to subn.t or
pass such drug test shall be grounds for rescinding the offer of appointment

Police & court clearances Requirements
If selected for this position, your selection will be conditional pending submission of a recent police and court clearance, and
taking the passing a drug test (see Drug Screening tection of the announcement). The hiring department w41 mail a letter to
you explaining these requirements. you will have five (5) business days from the postmarked date of your letter to submit
police and court clearances that are no older than one (1) month from the date of you letter, The cost of thn clearances is
your responsibility. If you have already submitted clearances with your employment application, you will not be required to
resubmit as long as they meet the date criteria above, if you do not have any conviction or conditions that would warrant
rescinding the job offer, and pass the drug test you will bo notified of your stare date,

Where to Apply
Submit job applications at the Depaitment of Adminwtration, Human Resources Owision 2’d floor, ITO bu ding, Tamtn:ng,
between the hours of 8 00 a m. — S 00 pm , Monday through riday. Individuals with disabilitie, who require wedal
accommodation et,oeld contact this office prior to any scheduled examinations or interviews.

For More information
Call or visit us at the Department of Admin:stration, Human Resources Division as 16711475—1241/212t or the Department of
Labor, One Stop Career Center at 16711 4756400 in addition, job announcements and job application forms are accessible
no Department of Administration’s webirte at sw,wv.hr.doa pam coy Also, job applicabons can be dcwn’oaded from
www.gtvguamdocs.com/doa/indes doa.htm or email doajobs@doa guam gov
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For: S ANt C. L. NGA

PERSONANEL SERViCE ADMINISTnAT0R
HUMAN RESOURCES DIVISION

WE ARE AN EQUAL EMPLOYMENT OPPORTUNITY EMPLOYER. WE DO NOT DISCRIMINATE ON
THE BASIS OF RACE, RELIGION, COLOR, SEX, AGE. DISABILITY, EXCEPT FOR POSITIONS
REQUIRING BONA FlOE OCCUPATIONAL QUALIFICAITON.


