BEINCAL STAFF RECRUITTER 22 845

TURE OF iN

This posiion S a mng specaiist senang the healicare degatmernis or agerces and =
resporsibie for soreenng potertial physicam and related heaficare professomal candicates.

Emgioyeses m s ciass seve as an ntemmedary between jpb seskers and a heafthcare

RLUSTRATIVE EXANFLES OF WORK: (These exampies do not (st aill the dutes wivch may
be assgred any one posiion may not ndude 3l the dutes sted )

Assists and coordimates the dewelopment of stralegie physican andior offver Realthcare
reviens appicants’ resume/ourmcdium vitae

Performs ;ibal mdervew ard screening processes o determine canidate's elghility and
sutabilly by evaluating educaben and work expernence. verifying credentais. and performing
Mﬂmnmmmwmmm
mummmmmwmmam
requirements for recruitment purposes.
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negotiates salary, Mwmmammmmm
mwmmmm
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advertisements for recruitment efforts.
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wedge of credentiaing requ rummmummmw
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professionals

Knowledge of nternet recruitment tools

Abilty to make decisions in accordance with established policies and procedures. rules and
regulations, and employment mandates
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BEDICAL STAFF RECRUITER 02 54§

Aty to commuemcate dearfy and conocsely, bot't araily amd m e,
Adyiity o work effectvely eth sppiicants the public and diter empoyess

Abiity to be detaiomented fo propedy evahuafe agpiicamis guaificafiors mcudng anmy
meressary credartalis

Alpditty te mantse records and prepare repans
Skl m muis-tasieng: analyang and ergamzing
Wiimgress to travel

NS EXPERIENCE AND TRAINING:

A Omnme year of wark experience in recruiing physioans or other healincare professionals
and 2 Master's degree from 2 recognired or acoredited educahonat nstifuton n
heathcare, publc or business admunisiration. behanioral or soocl soence or related
feids: or

B Two years of work experience in recnuiting physicians or gther bealihcare professionals
and a Baccalaureate degree from a recognized or accredited educational institution in
Mpﬂcummwmdwsuﬂmmm
fields: or

C Fhemdmkwmmumwﬁmummemmh
wmmmm«e&n

Possession of a valid Driver’s License is required.

EDWARD M. BIRN, Director LOURDES A LEON GUERRERO
Department ¢f Administration Govemor of Guam
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